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the item to be 

logged in the SDH 
Index?

NO

Donator advised 
to go to Third 
Party archive 
themselves

YES

Log location in SDH Index

NO

NODonation Flowchart (not NT operational documents and no GDPR)

ROUND ONE



Analogue 
or digital?

Do we already 
an exact 

version of it?

NOT 
DONATED

YES

NO

START

AN
AL

O
G

U
E

Is it a collection 
item, visual or text 
based document 

or analogue 
media?

VISUAL OR TEXT BASED
DOCUMENT

ANALOGUE MEDIA

DIGITAL

Did you make it 
and/or is it your 

intellectual 
property?

NO

Are you happy 
to sign over 

copyright to the 
Trust ?

YES

NO

YES

NOT 
DONATED

Are you happy to 
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Is the file 
large?

YES

NO
Research 

Room 
SharePoint

Log location in SDH Index

YES

NO

YES

Third Party 
Website 

Log location in SDH Index

NO

YES

Third Party 
Archive

Research 
Room 

SharePoint
NT protected 
SharePoint / 
Third Party 

Archive

Log location in SDH Index
YES

NO

Are you happy for 
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NO

YES

Third Party 
Archive

Research 
Room 

SharePoint
NT protected 
SharePoint / 
Third Party 

Archive

Log location in SDH Index

YES

NO
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Digitised at 
Third Party 

Archive

Log location in SDH Index YES

Is it a collection 
item, visual or 

text based 
document or 

analogue media?

YES

I don't 
want to 
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